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Project NO. - -

Employment Contract

The contracting parties, A, B and C, mutually understand the purposes of businesses of
University - Industry Foundation (UIF), Yonsei University, and agree with the following
employment contract in order to perform its businesses successfully.

1. Contract Parties
1-1. Employer, A

Name ID Number

Department and

o President of University - Industry Foundation (UIF), Yonsei University
Position

1-2. Employee, B

ID Number
Name or
Alien Registration Number
Address O
Phone Number Mobile Phone Number

1-3. Principal Investigator (Nominator), C

Name Phone Number

Department and
Position

2. Working Position of Party B:
3. Tasks of Party B:

4. Place of Employment of Party B:
(N.B. Party B, shall follow the necessary appointment requests of the Party A.)

5. Term of Employment

5-1. The term of employment pursuant to this agreement shall begin on and
shall end on . (First working day: )

5-2. If both parties do not renew the existing contract before the end of the contract term,
the contract will be automatically terminated on the last day of employment of the contract
term.

5-3. Employment for specific businesses or research projects (for receiving research funding)

- If Party A employed Party B for the start and completion of (), this employment
contract shall be automatically terminated when the project closes for external reasons
unrelated to the University - Industry Foundation or when the project term expires
(please attach a copy of the project proposal)

6. Working Hours

6-1. Monday through Friday: 9:00 to 18:00 (excluding break hours)

6-2. Saturday: Four—hour-payment holiday

6-3. Break Hours: 12:00 to 13:00

6-4. Given Party A’ s certain circumstances, the parties may perform flexible and selective
working hours according to the Labor Standards Act
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7. Total Monthly Payments: won (sum of basic and extra pay according to the system of total
calculation)

7-1. Basic Salary: won
7-2. Extra Payments: won (the extra payments consist of the following
payments:)
1) Unused Annual Leave Compensation: won
2) Overtime Work during Holidays: won
3) Overtime Work during Weekdays: won

* Extra Payment: Bhours of weekly overtime work and 14 days of overtime work during
national/legal holidays and unused annual leave compensation totaling 15 days. The extra
payment shall be paid monthly by dividing the annual amount. During the contract term,
Party B shall be paid extra for overtime work and holiday work based on what is
stipulated in this contract rather than what actually happens.

* The employee shall take an annual leave that is guaranteed under the Labor Standard Acts
during its validation period. If the employee cannot take it for whatever reason, the
payment that is calculated according to what is stated in Article 7-2 shall be made for
the employee.

7-3. Payment Day: Monthly payments for the first day until the last day of the working month
shall be made on the 15th of every month.

8. Retirement Pay
8-1. If the employee has worked continuously for a year, the employee will be paid a month's
salary as a retirement pay.
8-2. According to TEMPLOYEE RETIREMENT BENEFIT SECURITY ACT, and "ENFORCEMENT DECREE OF THE
EMPLOYEE RETIREMENT BENEFIT SECURITY ACT, , Retirement pay can’ t be made in the middle of
contract term.

9. Paid Holidays
1) Sunday (Weekly Holiday)
2) National Holiday
3) Legal Holiday
4) Public Holiday

10. Vacation
10-1. Annual Leave, Menstrual Leave, and Maternity Leave under the Labor Standards Act
10-2. Leave for Specific Reasons
1) Congratulatory/Condolence Leave: Party A may impose leave days
2) Military Related Leave: Appointed Day
10-3. The employee must obtain prior permission for leave from party C by submitting an
application for absence. (attach evidence document if necessary) Absence without prior
permission could be subject to disciplinary actions.

11. Probationary Period : (This section is not relevant for renewed contracts)
11-1. The first three (3) months of employment shall be considered a probationary period.
11-2. If the employee makes errors during the time of probation or the employer decides the
employee 1s not qualified for the position, Party A can refuse to hire Party B.

12. Resignation before the term ends : a written resignation letter must be sent to the employer
at least one month ahead to obtain permission. Terminating without prior notice will be
considered as an action of leave without permission.

13. Disciplinary Actions: Any one of the following violations will result in the immediate
dismissal of Party B
1) Absence without prior notice for 7 days or more.
2) Committing a violation of his/her duty under the Labor Standards Act
3) Committing a violation of the regulations in University — Industry Foundation (UIF),
Yonsei University, such as Yonsei’ s employment policy
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14.

15.

16.

17.

18.

Participation in research project

During the course of employment, the employee can take part in a research project of the
government or a company within qualification. If the agreement is terminated or is not
extended, the employee cannot participate in the research project as an employee of
University — Industry Foundation (UIF), Yonsei University.

Prohibiting inducement

During or upon termination of employment, an employee or a former employee is prohibited
from inducing the original research project contractor and conducting the same or similar
research on his or her own.

Intellectual Property

Any right to employee invention is assigned completely to the University - Industry
Foundation (UIF), Yonsei University. Further details with respect to the employee invention
shall be governed by and construed in accordance with the Intellectual Property Guidelines
of Yonsei University.

Claiming Damages
The Employer can claim damages if the Employee has caused loss to the Employer due to

intentional or gross negligence.

The employers and the employee hereby declare that both parties made an agreement concerning
the above. Each party shall retain a copy of this contract for future reference

We hereby make an employment agreement.

President of University - Industry Foundation(UIF), Yonsei University
Employer :
“A" (signature)
Employee )
EB"y (signature)
Principal
Investigator .
(Nominator) (signature)
ffcn
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Letter of Resignation

Dear. President of University - Industry Foundation

Fol(=A)SEHS
A | National ID Number

Name or
Alien Registration Number

E 2z | ZIALS
The day of Reasons for
resignation resignation

3 9

Position

FENUHHS

R A oFo{ £ —y The number of project
Check whether you're you participated.
going to renew your TN
labor contract or not.

I would like to request your permission to resign from the position at the Yonsei
University — Industry Foundation on ( date ).

201

Name of Applicant : (Signature)

Confirmation of Book Return at the Main Library

We have confirmed that the resigning person above does not have any unreturned books.

Yonsei Main Library (Signature)
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* The resigning person must obtain the confirmation through the circulation desk at the main library and
submit it to the foundation(including the persons to whom the ID cards are not issued)..
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